MpunoxkeHne No3
K npukasy Ne 43-0 ot 18.08.2022r.

JO/MKHOCTHAA UHCTPYKLUMSA
afiIMMHUCTpaTopa No BEAEHUIO 3/IEKTPOHHOI 0 XXypHana
MBOY «COLLU Ne8 nm. Apbu BaxaeBa» r.Ypyc-MapTaH.

O6Lme NonoXeHNs

1.1.HacToswwasa AO/MKHOCTHAs MHCTPYKLMA pa3paboTaHa B COOTBETCTBUN C
TpynoBbIM KOLeKCOM PD 1 ApyrMmn HOPMATUBHBLIMW aKTamu, perynmpyowmnmm
TPYAOBble OTHOLLEHNA MeXAY paboTHUMKOM 1 paboTtofaTtenem, Yctasom MBOY «COLL
No8 um. Apbn Baxaesa» r.Ypyc-MapTaH.

1.2. TlonoxeHunem 06 3neKTPOHHOM XypHane MBOY «COLL Ne8 nm. Apbu
BaxaeBa» r.Ypyc-MapTaH.

1.3. 0065a3aHHOCTM aIMUHMCTPATOPa NO BEAEHMIO 3/IEKTPOHHOIO XYypHaa
(panee - AgGMUHMCTPATOP) BO3MarakoTca [MpeKTopoM 06pa3oBaTe/ibHON OpraHu3aLum.
Ha nepuog oTnycka 1 BpeMeHHON HeTpyLoCrnocobHOCTM ALMUHUCTPATOPA ero
0053aHHOCTM MOTYT 6bITb BO3/I0XKEHbI HA 3aMECTUTENSA UPEKTOPA UK YUUTENENn U3
yumcna 6osee onbITHLIX Nejaroros. BpeMeHHOe UCMOMHEHNE 0643aHHOCTEN B 3TUX
C/yYaax OCYLLECTB/IAETCA Ha OCHOBaHUM NpuKasa JupeKkTopa, U3gaHHoro c
cobnoaeHnem TpeboBaHeM 3aKOHOAATENbCTBA O TPYZeE.

1.3. AAMUHUCTPATOP LO/MHKEH 3HATD:

- MOCTaHOB/IEHWA, PACMOPSXKEHWSA, NPUKasbl, PYKOBOAALLME N HOPMATUBHbIE

AOKYMEHTbI BbILLECTOALLMX U APYTUX OPraHOB, KacatoLLMXCA 3arofIHEHUS U BefeHMs
3NEKTPOHHOr 0 XXYpHana;

- NpaBWa BHYTPEHHErO TPYA0BOro pacrnopsiaKa;

- 3aKOHOAATeNbLCTBO O TPyAe U oxpaHe Tpyda Pd, 0 nepcoHasbHbIX AaHHbIX, 06
MHhopMaLMK, NHPOPMALMOHHBIX TEXHONOMMAX U O 3aluTe MHGopMaLmMK;

- NpaBMNa 1 HOPMbI OXPaHbl TPY/a, TEXHUKM 6e30MacHOCTK, NPOU3BOACTBEHHON
caHUTapum.

2. [O/MKHOCTHbIe 063aHHOCTU

2. AQMUHMCTPATOP Npy paboTe € 3NEKTPOHHLIM XYPHANOM BbINOMHSET
crefytoLive JOMKHOCTHbIE 0653aHHOCTU:

2.1. AIMMHUCTpaTOpP OTBEYaeT U 06ecneymBaeT BBOA MHDOPMaLN B CUCTEMY.

2.2. BefeT cnnckn coTpyaHUKOB, YYaLLMXCS LLKO/bl, POACTBEHHUKOB Y
NoAAePXMBAET UX B aKTya/lbHOM COCTOSIHUM Ha OCHOBaHMM NPUKAa30B.

2.3. CocTaBnseT 06LLee pacrnvcaHne YpoKoB Knacca Ha yuebHbli nepuog, (6e3
y4yeTa 3aMeH yunTesnei rno 601e3Hn).

2.4. Co30aeT OTUeT MO aKTUBHOCTU NOMb30BaTeNeN NpK paboTe C 3NEKTPOHHBIM
XXypHa/IOM OANH pa3 B MecsiLl,

2.5. B Havyane Kaxaoro y4ebHoro nepmoaa, COBMECTHO C aAMUHUCTPaLIMEN
MPOBOAUT pasfeneHne Knacca Ha NoArpynnbi.

2.6. OcyLecTBNAET 3aKpbITME YUYeOHOro roda, Havano HOBOMO Y4e6HOro roga u
3NEeKTPOHHBIN NEPEBO/ YHalmMXcs U3 Knacca B Knacc no npukasy Jupekropa.



2.7. OcyLlecTBNseT MH(DOPMUPOBaHWE yunTenen, obyyeHue rno paboTe ¢
CUCTEMOM, a TaKXXe OKa3blBaeT KOHCY/IbTaTUBHYHO MOMOLLb B C/lyYae BOSHUKHOBEHUSA
HenonafoK B paboTe 3N1eKTPOHHOIO XXypHana.

2.8. OcyLLecTBNseT pe3epBHOE KOMMpoBaHue 6a3bl 3/IEKTPOHHOI0 XXYypHasa Ha
BHELLHWEe HOCUTENN MHopMaLM He pexke 1pasa B 4Be Hefenw.

2.9. Ipn BO3HNKHOBEHWUW HEMOMaoK B paboTe cepsepa agMUHUCTPATOP
OMepaTMBHO CBA3bIBAETCA C aAMUHUCTPATOPOM CailTa /18 PeLleHNst BOSHMKaoLWMNX
npo6rem.

LOonoNHNTENbHO:

COBMECTHO C pa3paboTymKamm 3/1eKTPOHHOTO XXYpHasia U afMUHUCTpaLMEi
LLIKonbl o6ecreynBaeT BbINOTHEHUE TPEOOBAHNIA:

- 10 3aWmTe NHGOPMaLMN OT HECAHKLMOHMPOBAHHOIO AOCTYMa;
- M0 COXPaHHOCTKX MHopMaLNN;
- 10 MHhOPMALMOHHOMY OOMEHY.

3. AOMMHUCTPATOP MMEET NpaBo

3.1. AGDMUHNCTPATOP 31EKTPOHHOIO XXypHasia NMeeT LOCTYMN KO BCeM
CTpaHuLaM 3M1eKTPOHHOI0 XXypHana ncxoas 13 cnefyrowmnx QgyHKUNOHaIbHbIX
BO3MOXXHOCTENA:

a) HeceT OTBETCTBEHHOCTb 3a (DYHKLMOHMPOBaHME MH(OPMaLMOHHON CUCTEMBI
M0 BEAEHWNIO 3/IEKTPOHHbIX XXYPHA/I0B, a TaKXKe pe3epBHOe KOMMpoBaHMe AaHHbIX U KX
BOCCTaHOB/IEHVE B JOCTOBEPHOM COCTOSIHWM B C/lyYae He06X0AMMOCTH:

HacTpavBaeT CUCTEMHbIE MapameTpPbl 3/1EKTPOHHOMO XypHana;

BBOAWT (CO3MaET U PeaKTUPYET) YUETHbIE 3amncK NoMb30BaTeNel;
pefakTUPYeT Npoduan nonb3osartesneli Npyu He0GXOAUMOCTH;
HaCTpaMBaeT MnpaBa 0CTYNa Yy pasHbIX NONb30BATENE;

eXXEHeAeNbHO OCYLLECTB/ISIET PE3EPBHOE KOMMPOBAHUE [JaHHbIX 3IEKTPOHHOTO XKYpHana
Ha IBYX BHELUHWUX HOCUTENSX W BOCCTaHABMBAET UX (MPU HEO6XOAUMOCTH);

eXXEMECAYHO apXMBUPYET AaHHble 3N1EKTPOHHOIO XypHana Ha [BYX BHELLIHMX
HOCUTENsIX;

OCYLLECTB/ISIET MMMNOPT M 3KCNOPT AaHHbIX MEXAY 3/1EKTPOHHbLIM XYPHA/IOM U BHELLIHEN
NH(OPMAaLIMOHHOM CUCTEMOM, MCNO/b3yeMOM B 06pa3oBaTe/IbHON OpraHn3aLum;

(hopmmpyeT HeOBXOAMMbIe OTYETbI B 3/IEKTPOHHOM XXYPHa/le U BbIBOAUT UX B
3M1IEKTPOHHOM W MeYyaTHOM Bufe no npocboe nosnb3oBaTenen.

6) OpraHusyeT NOCTOAHHO AEWCTBYHOLLNIA MYHKT A5 00yYeHus paboTe ¢
3N1EKTPOHHbIM XXYPHA/IOM YUYUTENEN, KNACCHbIX PYKOBOAUTENEN N POAUTENEN B
COOTBETCTBMM C rpadiMkoMm, Nno Mepe HeobXoANMOCTW.

B) OCyLLeCTBNAET 3aKpbITE Y4eOHOro roga, Hayano HOBOro y4ebHoOro roga u
3NIEKTPOHHbI MepeBoj, yyalmnxcs U3 Kacca B Knacc no nprkasy avpekropa.

r) OcyLecTBNAET 3aKpbITUE A0CTYNa K NPeAMETHLIM CTPaHMULAM 3/IEKTPOHHOI O
XXypHana.



- IPOM3BOANT HACTPOIKY CUCTEMHBIX NMapaMeTPOB 3/1EKTPOHHOTO XYpHasa, B TOM
4KCcne NOAK/HYUEHNE WU UMMOPT BHELLIHMX MACCMBOB [aHHbIX, 3KCMOPT BHYTPEHHMX
MaCCMBOB [JaHHbIX (CMMCOYHbIE COCTaBbI MO/b30BaTENEl, Neaarornyecknux paboTHUKOB,
06yyaloLLXCsl, MPeAMETOB U T.1.);

- BefleT (CO3AaeT U pefakTMpYyeT) yUeTHble 3anicy No/b30BaTeNei;

- peflaKTMpyeT NPOGUIN NO/b30BATENEN;

- OCYLLIECTBNSET aAMUHICTPUPOBAHNE CUCTEMbI B YacTV 6a30BbIX HACTPOEK
OCHOBHBbIX pa3/ie/ioB, XapaKTepu3yHoLLMX 06pa3oBaTe/bHbI MPOLECC.

4. OTBeTCTBEHHOCTb

4.1. ADIMUHUCTPATOP HECET OTBETCTBEHHOCTb:!
- 33 HEUCMO/IHEHWE WY HEHa/1eXKalllee UCMOHEHNE CBOMX 06A3aHHOCTER,
NpeAyCMOTPEHHBIX HACTOSALLEN AO/MKHOCTHON MHCTPYKLMEN, B Npeaenax,
YCTaHOB/IEHHbIX AEACTBYOLLMM TPYL0BbIM 3aKOHOAATEIbCTBOM POCCUIACKOIA
degepaunn;
- 33 MpaBOHapYLLEHNS, COBEPLLEHHbIE B NMPOLLECCE CBOe AeATeIbHOCTHY, B Npefenax,
YCTaHOB/IEHHbIX AEACTBYHOLMM aAMUHUCTPATUBHbIM, YTO/TOBHBIM U FPaXX4AHCKMM
3aKoHOofaTensCTBOM Poccuiickor ®efepaumm.



